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Make Note of Spreadsheet ID
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This Exercise Requires Microsoft 365
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Enable From Text (Excel for Windows Only)
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Step 1 of 34: Create and Save Blank Workbook
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Step 2 of 34: Import Comma-Delimited File
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Step 3 of 34: Import Comma-Delimited File
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Step 4 of 34: Set Query Properties
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Step 5 of 34: Add Formulas
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Step 6 of 34: Create PivotTable
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Step 7 of 34: Choose Fields
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Step 8 of 34: Apply Number Format
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Step 9 of 34: Automatic PivotTable Refresh

Slide ID: 5211

We’re here to help. Email us at support@studentsexcel.com

file:///c:/users/david/dropbox/images/5211.snag


Step 10 of 34: Replicate the PivotTables
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Step 11 of 34: Top 10 Pivot Table
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Step 12 of 34: Top 5/Bottom 3 PIvotTable
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Step 13 of 34: Create Clustered Bar PivotChart
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Step 14 of 34: Create Pie PivotChart
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Step 15 of 34: Format Pie Chart

Slide ID: 5217

We’re here to help. Email us at support@studentsexcel.com

file:///c:/users/david/dropbox/images/5217.snag


Step 16 of 34: Rename pivot tables
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Step 17 of 34: Insert Slicers
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Step 18 of 34: Slicer Demonstration
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Step 19 of 34: Slicing Multiple PivotTables
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Step 20 of 34: Adding PivotTable Filters
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Step 21 of 34: Dynamic PivotTable Chart Titles
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Step 22 of 34: Dynamic PivotTable Chart Titles
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Step 23 of 34: Bottom 3 Dynamic Chart Title
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Step 24 of 34: Creating a Linked Picture
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Step 25 of 34: Add Picture Border
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Step 26 of 34: Assembling the Dashboard
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Step 27 of 34: Move Charts to Dashboard
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Step 28 of 34: Adding Borders to the Charts
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Step 29 of 34: Move Slicers to Dashboard
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Step 30 of 34: Format Slicers
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Step 31 of 34: Slice a City and a Product
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Step 32 of 34: PivotTable Drill-Down
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Step 33 of 34: Insert Text Box
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Step 34 of 34: Submit Your Work
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